Navajo Nation
Department of Information Technology
Using Outlook Web Apps (OWA)

Presenter:
Benneke Gorman
Sr. Network Specialist



Supported Browsers

To use the complete set of features available in Outlook Web App you can use the following browsers on
a computer running Windows XP, Windows 2003, Windows Vista, or Windows 7:

. Internet Explorer 7 and later versions.

. Firefox 3.0.1 and later versions.

. Chrome 3.0.195.27 and later versions.

On a computer running Mac OS X 10.5 and later versions, you can use:
. Safari 3.1 and later versions.

. Firefox 3.0.1 and later versions.

On a computer running Linux, you can use:
. Firefox 3.0.1 and later versions



To access your email account using Outlook Web App (OWA), open
your web browser and go to http://www.navajo-nsn.gov. Click on
the Email tab located at the upper right portion of the window.
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Outlook Web App

Security { show explanation )

@  This is a public or shared computer
7 This is a private computer

O Use the light version of Outlook Web App

User name: |bgorman

Password: |®eeesssss

Connected to Microsoft Exchange
2 2010 Microsoft Corporation. All rights reserved.

In the Outlook Web App (OWA) login screen, type in your username and your
password. Your can also access OWA by entering https://webmail.navajo-nsn.gov.
Choosing Private computer lets you stay connected longer on your session. The
light version can be used for slow connections. For more information click on light

version and click here link.
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‘OutlookWeb App sigh ot | Benneke Gorman

Mail > Inbox 46 W& Find someone options -~ @

4 Favorites
[ Inbox (48
[= Senttems

MNew ~ Delete ~ Move ~  Filter ~  View ~

RE: Install techs will be on site Nov 9th to start install

Armrznge by Date MNewest on Top

Tim Aldrich [Tim.Aldrich@us.logicalis.com]

5t Michael Indian School [} To:
Friday, October 28 Fri7:24 PM cc

A %A &
4 Benneke Gorman
Inbox (48
Drafts

Sent Items
Deleted Items

s.Jogicalis.com]
Urbatsch [Cory. Urbatschi@

Cory Frost [Cory.Frost@us.logicalis.com]; Alex Largie; tsteiner360 @yahoo.com

Microsoft Outlook s.logicalis.com]

Delivery delayed:Lita S5am canno...

& [ i [

Fri 6:21 PM

Friday, O

Darlene Leuppe
RE: Halloween Party

DIT VMware
Help Desk (26
Junk E-mail [2]
MSExchange.org
NINITS V| Tim Aldrich

Notes RE: Install techs will be on site N...
Phone 2074

Phone 6016
Sendio ESP

Fri 4:31 PM
Pearl,
Alex Largie

FW: NMEPA Network Mode - Ap... Fri 4:27 PM

Cory will be reaching out to you on your request for your
outreach event.

Fri 4:14 PM

= Melissa Mez

Halloween Party Fri 3:57 PM

Original Message

]
=
L__"
]
=
al
=
=
]
=

SysAdmMote

Benson Parker
test

Coralene B. Austin
MNavajo Mation Government Rela...

Lita Sam

Fri 3:21 PM

Fri 218 PM

From: Pearl A. Lee [mailto:pearlles@navajo—nsn.gov]

Sent: Friday, October 28, 2011 12:59% PM

To: Tim Aldrich

Cc: Angel Chacon; Cory Urbatsch; Cory Frost; Rlex Largie;
tsteiner360@yahoo.com; Benneke Gorman; Kyle King

Subject: Re: Install techs will be on site Nov 9th to

start install

Test email Fri 2:05 PM

M. Teresa Hopkins

Thanks Tim. We will also regquire a temporary installation
RE: Navajo Nation Judicial Annu...

at Quality Inn, Window Rock to demo our IP phones at the
1] Outreach event to be held December 6 or 7. Is this
Fri1:58 PM feasible?

d Mail
% Calendar

8=| Contacts

@ Tasks

g Public Folders

Fri 1:59 PM

Pearl A, Lee
Re: Install techs will be on site N...

Melissa Mez

Sent from my iPad
Message

Fri1:50 PM
on Oct 26, 2011, at 6:14 PM, "Tim Aldrich"

£Maim Bldrichfne lamicslic ~oms worate-s

=1 Mike Rutigliano 0

Microsoft Outlook Web Apps (OWA) will open and show the contents of your
Inbox. You can scroll down to see all of your Email. You can read, create, delete,
move, organize and arrange your Email.
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sign out | Benneke Gorman -
Mail » Inbox 4698 Items i L & Find Semeone Options (7]

4 Favorites MNew ~ Delete ~ Maove ~ Filter ~ View ~
5} Inbox (48
= SentItems

Install techs will be on site Nov 9th to start install

Search Entire Mailbox

Conversations by Date_=_Heneston Ton—} 4 Tim Aldrich [Tim.Aldrich@us.logicalis.co.. @& & &  adions -
- Date _
4 Benneke Gorman i Media Advisory - Children'... To: Pearl A, Lee
- - F
=] Inbox (48 navajonationpress rom Cc Angel Chacon [Angel.Chacon@us.logicalis.com]

Drafts [2] To Cory Urbatsch [Cory.Urbatsch@us.logicalis.com]

Sent Items Last EeH Size Cory Frost [Cory.Frost@us.logicalis.com]; Alex Largie; tsteiner360@yahoo.com,

Deleted Items =1 Friday, October 28 Subject o Pueber 35 201 474 B

5t Michael Indian School Friday. October 28 201 414 PM

DIT VMware X Type

Help Desk (26 *H-d Lita Sam cannot send to N...
Junk E 1137 Microsoft Outlook

unk t-mail | 2] . Importance Cory will be reaching out to you on your request for your outreach event,
MSExchange.org *E-] Halloween Party _ Flagged

MNMITS Darlene Leuppe; Melissa Mez Tim

. . Conversation

Motes /{23 NNEPA Network Node - A.. ]
Phone 2074 Alex Largie Fri10/28
Phone 6016

Sendio ESP

SysAdmMote

el [ &

Attachments Pearl,

- Pearl A. Lee Thanks Tim. We will also require a temporary installa... ]| Fri10/28
4[7) Install techs will be on site ... o
|© | Tim aldrich Fri 10/28
(=i Pearl A. Lee Fri 10/28 > Pearl A, Lee Yes. Sorry I forgot to note Wednesday. I did talk to Alex ... Tue10/25
(=1 Tim Aldrich Wed 10/26
=1 Pearl A. Lee Tue 10,25 > Tim Aldrich Pearl, Is that tomorrow? Tue10/25
=1 Tim Aldrich Tue 10,25
(=1 Pearl A. Lee Tue 10,25
= ET (=i Pearl A, Lee Wan 10/24 > Pearl A. Lee Okay, how about tomorrow afterncon at 3 p.m.7 Pearl Le... Mon 10/24

ﬁ Calend =1 Alex Largie Mon 10,24
H Calendar = Pearl &, Lee Mon 10,24 > Alex La rgie Good afternoon, Team we need to discuss relocation wir... Mon 10/24

> Timn Aldrich Pearl, Please find attached the project schedule. Twill.. ([ Wed 10/26

]
]
L__'.
]
3
|
3
]
]
]

> Pearl A. Lee I have alerted themn but we have not gotten together on i... Tuel0/25

8=| contacts - . . o -
- =1 Navajo Nation Governmen... > Pearl A. Lee Team, we need to discuss this. What is your availability t... Mon 10/24

g Tacks Coralene B. Austin Fri10/28

.:- . d ,a Test email
&3 Public Folders Lita Sam Fri10/28

Conversations view displays every message in a conversation and
by default it is on. If you delete a conversation you will delete
email that is part of that conversation.
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: sign out | Benneke Gorman -

W&l Find Someone options - @

4 Favorites Mew - Delete ~ Move - Filter = View - . .
T3 Inbox (48 RE: Install techs will be on site Nov 9th to start
[ Sent tems St L. |nsta”
Arrange by ™ Hlanees
i v  Date
4 Benneke Gorman | Tim Aldrich . . . . . .
Inbos (48 RE: Tnstall techs will be on site]| O™ Tim Aldrich [Tim.Aldrich@us.logicalis.com] & <& &
q4 To
Drafts [2] =1 Melissa Nez . To: Pearl A, Lee
Sent ltems Halloween Party Size o
Deleted Items * park Subject
2 enson Parker
DIT VMware - test Type Cory Frost [Cory.Frost@us.logicalis.com]; Alex Largie

S

Angel Chacon [Angel.Chacon Jogicalis.com]

@)

Cory Urbatsch [Cory Urbatsch@us.logicalis.com]

Attachments
Help Desk (26 Coralene B. Austin

Junk E-mail [2] Mavajo Nation Government Re Importance

M5Exchange.org . Flag Due Date Pearl,
NNITS ~& Lita Sam

. i Flag Start Date . .
Motes Test email g Cory will be reaching out to you on your reguest for

Phone 2074 M. Teresa Hopkins your outreach event.

Phone 6016 RE: Navajo Mation Judicial Annu... Fri10/28

Sendio ESP Pearl A, Lee m
SysAdmMote Re: Install techs will be on site N... Fri10/28

]
]
L__"
]
]
N
]
]
]
]

Original Message
Melissa Mez From: Pearl A. Lee [mailto:pearllee@navaio-nsn.gov]
Message Fri10/28 Sent: Friday, October 28, 2011 12:59 BEM
i o o To: Tim Aldrich
M|ke.Ruf:|gI|.ano o Cc: Angel Chacon; Cory Urbatsch; Cory Frost; Alex
Drawing/Options for Phase 1 Sw. Fril0/28 Largie; tsteiner360@yahoo.com; Benneke Gorman; Kyle
b Mail M. Teresa Hopkins King ) )
i Travel Fri 10,28 Subject: Re: Install techs will be on site HNov 5th to
ﬁ Calendar .
start install

M. Teresa Hopkins o

85| Contacts Navajo Nation Judicial Annual C... Fri10/28

] Thanks Tim. We will also regquire a temporary
] Tasks Royetta Woodie installation at Quality Inn, Window Rock to demo our
Leave/Travel Fri 10,28 IP phones at the Outreach event to be held December & J

3 public Folders — . l | O

To turn off Conversation view, click on the “Arrange by” link
and turn the check mark off next to Conversation. This will
show all messages arranged by the category you choose.
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https://webmail.navajo-nsn.gov/OWA/ Tae=Ttern&a= NewBit=1PM. NoteBice= MTQuMS4yNzAuMSxIbil VUywd LERL - #,100% =

To send a new email message click on the “New
button” A new message window will appear.
Click the To... button to find an email address.



a Address Book -- Webpage Dialog

| & https://webmail navajo-nsn.gov/OWA/ Tae=Dialog&t= AddressBook&a=PickRecipients

Address Book Llé:l ‘j
[Ld Default Global Address... Harold miller
@ All Rooms

Harold A.. Miller

AT AL Mill Contact Alias hamiller
rold A.. Miller S T Ay .
Show other address lists ¥ E-ma hamiller@navajo-nsn.gov

DIT ff Dept. of Information Technolog

hamiller@navajo-nsn.gov Phone 925-871-6520
Contacts

4 Wy Contacts Information Department DIT
8= Suggested Contacts
S y
83 Contacts Organization ¥

Availability | sat 10/29/2011 % | [¥]Show only working hours

Saturday 10/29,/2011
800 900 10:00 11:00 12 100 200 300 ¢
P

Address (Mailing Address)
Cit Window Rock

Message recipients:
To -> Harold A.. Miller;
Cc->

Bece -

Cancel

The Address Book window will help you to locate Navajo Nation email
addresses and other information. Select the name and click the To
button to bring the address into your email message. Then click OK to
close the window. There is also helpful information about the contact.




@ Untitled Message - Windows Internet Explorer | = || =] |&

Harold A.. Miller:

Subject:

Tahoma viio v B I U := i= i £ =

We have a scheduled meeting this afternoor|

Now you can complete your message. To add an attachment
click on the attachments button. An attachments window will
display.



a Attach Files -- Webpage Dialog
@ https://webmail.navajo-nsn.gov/OWA/Tae=Dialog&t=AttachFileHost

Include Attachments

To include an attachment, click 'Browse’, and then select the file. aAfter
you've selected the file, click "Attach’. The file will be uploaded to your
message.

" bowse. |

Choose more files

If you don't li

waiting to type while your files are being uploaded, install
or Silverligh

verlight.

ke

upgrade

Attach Cancel

Click on the Browse button to find your file and then click attach.

Repeat these steps to attach another file. Close the Attachments
window when finished.



(= Untitled Message - Windows Internet Explorer EI@

| & https://webmail.navajo-nsn.gov/OWA/Tae=Item&a= NewBit=IPM.Noteficc= MTQuMSAyNzAuMSxlbil VUywidLERUT UwsMCy i |

Send H lIB 1 - [} n = "(% . (Nintinns LITh Al wl | O, 0

; x
= Draft autozaved at: 2:50 Message Options

To.. Harold A.. Current Message Settings

Cc... -
Importance High -

Subject: Sensitivity  Normal -

Attached: [[] show Bee
[[] show From
Tahoma

We have a scheduled me Tracking Options

[C] Request a delivery receipt for this
message

Request a read receipt for this
message

More Message Options

5] For more message options, click Options

K Close

You have other options you can set for your message such as setting
the importance, sensitivity and requesting a receipt for the message.
Click on the Options link to get the Message Options window.




@ RE: Install techs will be on site Mov 9th to start install - Windows Internet Explorer EI@
2 https://webmail.navajo-nsn.gov/OWA/ Tae=Iterm &a= Opend&it=IPM Note&id=RgAAAABTIFbnNSCzQZf5i5 Apqv2 WEBwWAFSST)O @ ‘

Reply Reply Al Forward w - Bo5- (25 @ Lgf ;e - & @ e

RE: Install techs will be on site Nov 9th to start install

Tim Aldrich [Tim.Aldrich@us.logicalis.com]

To: Pearl A, Lee

Cc Angel Chacon [Angel.Chacon@us.logicalis.com]
Cory Urbatsch [Cory. Urbatsch@us.logicalis.com]; Cory Frost [Cory.Frost@uwus.logicalis.com]
Alex Largie; tsteiner360@yahoo.com; Benneke Gorman; Kyle King

Friday, October 28, 2011 414 PM

B

Pearl,

Cory will be reaching out to you on your request for your outreach
event.

Original Message
From: Pearl A. Lee [mailto:pearllesfinavajo-nsn.gov]
Sent: Friday, October 28, 2011 12:59% PM
To: Tim Aldrich
Cc: Angel Chacon; Cory Urbatsch; Cory Frost; Rlex Largie;
tsteiner36lfvahoo.com; Benneke Gorman; Eyle King
Subject: Re: Install techs will be on site Nov Sth to start

To reply, reply all or forward a message open the message by double clicking
the message in the Inbox and click the Reply, Reply All or Forward buttons.




(=) RE: Install techs will be on site Nov 9th to start install - Windows Internet Explorer

¥ - Options.. |plaintext

Subject: RE: Install techs will be on site Mov 9th to start install

We look forward to the install

From: Tim Aldrich [Tim.Aldrich@us.logicalis.com]

Sent: Friday, October 28, 2011 4:14 PM

To: Pearl A. Lee

Cc: Angel Chacon; Cory Urbatsch; Cory Frost; Alex Largie; tsteiner360@yahoo.com;
Benneke Gorman; Kyle King

Subject: RE: Install techs will be on site Nov 9th to start install

Pearl,
Cory will be reaching out to you on your request for your outreach event.
Tim

[~

hitps://webrmail.navajo-nsn.gov/OWA/ Tae=PreFormActionfta=Reply&it=IPM.Noteflid=RgAAAARTFbnMSCzQZfS  #,100%

Type your reply message and you are ready to send. At this
point you can also attach files and send copies to other
individuals. Forwarding a message is similar to Reply except that
it does not automatically put in the To address.
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Calendar > Movember, 20 y . d Someon Options (7]

P 2011 Mew - Delete GotoToday [fH [ E& @& Share-

Jan Feb

Apr My Nov 1 _
I:J Judicial Conference: Chandler A7

Jul Aug FW: Updated: N:

Nov Voip Conference

4 My Calendars 7 8 g 10 11 12

4 calendar Brocade Switch Installation and training; Mot sure, Our conference room is being used.
VOIP training: Window rock

Server backup m | Wireless setup within the Window Rock area: Window Rock Campus : Alex Largie

People's Calendars

15 16 17 18 19
FW: Updated: N:
Voip Conference
Wireless setup within the Window Rock area: Window Rock Campus : Alex Largie

20 21 22 23 24 25
FW: Updated: N

Voip Conference

Wireless setup within the Window Roc|

b=~ Mail
ﬁ Calendar 27 28 30

FW: Updated: N:
8=| contacts Voip Conference

@ Tasks

j Public Folders

The calendar can be used to create appointments,
set reminders, and set up meetings. Click on
Calendar to open your calendar.




:% Untitled Appeintment - Windows Internet Explorer

& https:;//webmail.navajo-nsn.gov/ OWA/7ae=Ttem&ta= Newdit=IPM.Appointment&fld= L g AAAABTFbnNSCzQZT5i5Ap
Send W 0 Ll O B F- E OV $ B & WML
Appointment = Scheduling Assistant

Andrew Benallie: Alex Largie

Want to meet this Friday on the new project
Location: Conference room A Request a response to this invitation
Start time: Fri 11/4/2011 ~9:00 AM v | [C] All day event
End time: Fri 11/4/2011 % 10:00 AM w
Reminder: | 15 minutes o Show time as: | MBusy ] Prl"dte
Attached: i8] sgenda for meeting.docx (12 KEB) [Open as Web Page] %

Tahoma viiov B I U i i= & £ #. é' ¥

Attached is the meeting agenda and below is a map of meeting place.

Greater
Corona Vilage =

E]
L]
@
a

VS A9E N

Terraces at
Tiburen Condo

Double click on the day you want to create an appointment. This opens a
new Appointment window. Fill in Subject, Location, Start and End time and
other information. You can attach files and insert images and invite other
people. For more info click on the “?”. When you are done click on send.
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Contacts > 48 Items
Show:
@ Al
@) People

© Groups

4 My Contacts

8] Suggested Contacts

83 Contacts

=] Mail
ﬁ Calendar

&=| Contacts

@ Tasks

j Public Folders

Amange by File 25

€ 22ndnnc
Group
Armijo, Stephen R.
PC Place
pcplace@nmia.com
ATET
il (gg8) 613-6330
Begay, Victoria
Acct Exec , Frontier Communications
il 928) 871-3787  ® (505) 870-0065
begaye, belleista
Cellular One
B (928) 401-1535
Cleveland, Harland
Chinle PD
il (928) 674-2122
Davda, Misheet
Engineer , Cyberoam
| (781) 460-2080 ' (978) 995-8374
€ DistList-DIT
Group

elana

sign out | Benneke Gorman -

Options - @

Forward

Davda, Nisheet

Engineer
Cyberoam

Contact E-ma

Profile Job title

Misheet Davda (uspresales@
Misheet Davda

(781) 460-2080
(978) 995-8374

Engineer
Cyberoam

Details Motes

Friday, February 20, 2009 8:32 AM:
Misheet Davda - Engineer

Email:
uspresales@cyberoam.com<mailto:usp
resales@cyberoam.com:

The Contacts folder is your address book of personal contacts.
Here you can store information about a person or business
that you communicate with. Click the Contacts button to
open Contacts. Click New to create a new Contact.




@ Untitled Centact - Windows Internet Explorer | = || [=] ||i&|
e=ltem&a=MNew&it=IPM.Contact&fld= |_E|-"-'u'l-':'u'lEi__."If|'::|'|| ﬂ

m ¥~

Jump to: Profile = Contact | Addresses | Details
Profile

First name

Middle name

Last name

File as Last, First

Department
Company
Manager

Assistant

Business phane
Home phane
Maobile phone

Assistant v

Enter profile, Contact, Address and Detail information. You can also
attach files and set a category for this contact. Save and Close to add
your contact.
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sign.out ] Benneke Gorman ~

E)Tﬂoolg\‘Neb App

Contacts > 49 Items s _e Options ~ 0
& B4 Forward

New = X Z

Show:
@ All 8 Contact facts ; Davda, Nisheet
\g_l GFOUp Arrange by Fileas v A ) Engineer
Cyberoam

21 Message il
Contact E-ma

Group

@ People

@ Groups

4 My Contacts € 22ndnnc
83 Suggested Contacts Group
8 Contacts Armijo, Stephen R.

PC Place
pcplace@nmia.com

Begay, Victoria Details Note
Frida

Nishe|
Email
begaye, belleista uspre
A e

8=| Contacts
e Acct Exec, Frontier Communications
o] Tasks il 928) 871-3787 B (505) 870-0965

&3 Public Folders
* To create a group select the New drop down and
select Group. The Group window will appear.




@ Untitled Group - Windows Internet Explorer

Save and Close 855
Group Name NN Voip Team

Members._. Add to Group

Gz Mame - E-Mail
EZl plex Largie alexl@navajo-nsn.gov
E=l Andrew Benallie abenallie@navajo-nsn.gov

E=l Kyle King kking@navajo-nsn.gov
E=l Pearl A Lee pearllee@navajo-nsn.gov
85 tsteiner360@yahoo.com tsteiner360@yahoo.com

Remove fram Group

Enter a group name. Add group members by clicking on
the Members link and selecting contacts from the global
address list or your personal Contacts.
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E':!‘"Jt'look_yueb App sign out | Benneke Gorman -

Mail > Inbox 4697 fems - W8 Find Someone Options - @

4 Favorites Mew - Delete - Move - Filter ~ View ~ DE‘“VE‘l Optioﬁs
5 Inbox (48 Search Entire Mailbox Set Automatic Replies...
(= SentIterns = — Change Your Password...
Arrange by Date MNewest on Top Sendlo [ Create an Inbox Rule...

4 Benneke Gorman =1 Stanley Bitsoi See All Optiens...
5 Inbox (48 Leave and delegation Thu 10,20 To:

(7 Drafts|[2] 3 Darlene Leuppe Select a Theme

=) SentItems Sick Leave Thu 10/20 L >3 2B
& Deleted Items This 1s Pl b s
i=1 Darlene Leuppe generat

»
3 DIT YMware Front Door Left Unlocked Owverni... Thu 10/20 Motific, Ul . '
im Stei from th S 7
3 Help Desk (26 3 Tim Steiner rom o

L@ Junk E-mail [2] Re: MS Project training and sche... Thu 10,20 Nation .

3 MSExchange.org . .
=& Emory Wauneka Delivery of your message to

(3 Mail FWV: tset Wed 10,19 BParker@ndwd.org failed

. . . ermanently.
ﬁ ~ =1 Sendio ESP Mail Delivery Sub... P ¥
Calendar

- Delivery Failure: tstingltesting Wed 10,19 .
Message details:

8=/ Contacts =1 Brent Melson From: Benneke Gorman
E Tasks mail configuration Wed 10/19 {bgo;manigzvaio—g_sg_gov} Ry
. o: arker@ndwd.or
=1 Coralene B. Austin gor

g Public Folders Leave Wed 10/19 <gbryant@ndwd.org>

- . T L T T N T I B B |

Customize your window by pulling down the Options link and
selecting one of the Options. Select see all Options for more
options. There are some very useful information about
shortcuts and other things you can do.
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. sign out | Benneke Gorman
Outlook'Web App sign out ‘BevmkeGorman # gy

B Find Someone Options -
Mail > Options: Manage Myself - My Mail 9 - ol . e

AB r o ;
Account g‘ 1‘3, _'11:13 EQ ]rk & Set Automatic Replies...

Mail Spelling Calendar General Regional Password S/MIME Change Your Password...
Create an Inbox Rule...

QOrganize E-Mail
Groups

F See All Options...
Settings Change Password

Phone Enter your current password, type a new password, and then SE|ECt a Theme

Block or Allow type it again to confirm it.

After saving, you might need to re-enter your user name and
password and sign in again. You'll be notified when your
password has been changed successfully.

nc connection,

art phone contact,

News password: lander, email. too.
Confirm new password: so black berry phones is
st email support.

Domainuser name: HNAVAIO\bgorman

Current password: |

-——Original Message———-—

om: Benneke Gorman
nt: Sunday, October 30,
11 2:17 PM
Zlex Largie; Andrew B

Be sure to change your password once you have accessed OWA. To do this
click on the Options button located on the upper left of OWA, a Change
Password box will appear. Follow the instructions to change your password.




Remember not to share your password with anyone and
use a strong password.

Strong Password characteristics are:
eContain both upper and lower case characters (a-z, A-Z)

eHave digits and punctuation characters as well as letters
(0-9, |@#5%"&*()_+~-=\"{}]:":<>?,./)

eAre at least eight alphanumeric characters long.
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E-Mail

Learn how to set up and access e-mail using your Web browser.

Getting Started with
Outlook Web App

Learn about the things you can do
with your e-mail account.

Chat in Outlook Web App

Learn how to use instant
messaging in Outlook Web App.

Create a Message

Create and send & message.

Search for an Item

Learn how to search for items in
wour Inbox.

E-Mail Setup

Set up your favorite e-mail

program to use with your account.

Use Rules to Automatically
Forward Messages to
Another Account

Use rules to automatically forward
or redirect incoming mail to
another account.

Learn About Inbox Rules

Create rules for managing your
ncoming e-mail.

Working with Attachments

Attach documents to messages or
meeting requests.

English (United States)
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k ADVISORY-Signing Ce~1.docx
Open 2= Web Pagel; [ ] MEDIA
{-Signing Cer~1.pdf 340 KB}

Sunday, October 30, 2011 11-28 AM

=
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g Ceremony

En ATasinan Alaldand T

Remember - Click on the ? Icon and select help to open OWA help. The help
feature is a good way to search for information if you have questions.
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5 Inbox (48
[ sentltems

4 Benneke Gorman
[ Inbox (48
L7 Drafts[2]
[ sentltems

> @ Deleted Items

3 DIT VMware
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[3 MSExchange.org
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Mew - Delete - Move - Filter - View -

earch Entire Mailbox

Arrange by Date
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Delivery Failure: RE: test

iz Sendio ESP Mail Delivery Sub...
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=1 st Michael Indian School
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=1 Microsoft Outlook
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Attachments: (2) Download all attachments
EI_]I'IED[— ADVISORY-Signing Ce~1.doox (214 KE)
Open as Web Page) _‘|rIED[~ ADVISORY-Signing
Cer~ lp:lf |34C| KE
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=
Media Advisory J

WHAT: Signing Ceremony
Navajo Nation Alchini Bi

Bechaz'aannii Act of 2011

Nawvain Natinn Procidant Ban

Be sure to sign out of Outlook Web Apps when you are finished.
This is especially important when using someone’s computer.
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Microsoft

Outlook' Web App

Y¥ou have successfully signed out of Outlook Web App. To help
protect your e-mail account, close all browser windows.

nnected to Microsoft Exchange
10 Microsoft Corporation. All rights reserved.

Click the Close button.



If you have questions you may contact me at:

Ben Gorman
Dept. of Information Technology
Senior Network Spedalist

(928) 871-6016 Work

bgorman@navajo-nsn.gov
PO Box 5970

Window Rock, AZ 86515
United States of America




